MINUTES OF MEETING
Held by Zoom 5pm Wednesday 8th September 2021
PRESENT: Judith Dunkerley, Chair (JD), Russell Frith, Treasurer (RF), Mary Frith, Class Co-ordinator (MF),  David Morris (DM),   Frida Bleakley (FB), Grazyna Fremi Hamilton (FH), Victoria Murray (VM)
1.  Apologies for absence no apologies were given
2. Minutes of the previous meetings 28th July proposed by DM and seconded by FB, and 2nd September proposed by DM and seconded by FB
3.  Matters Arising.  
· It was confirmed that the internet was now working and the payment by the Camera Club of £50 was acknowledged.  MF noted that we would need to make sure that there was no conflict in the timing of this facility by the Camera Club and when our classes would want access.  
· JD confirmed that the new pages had been added to the Tutor Website for Andrew Watson, Lyndsay Fergus and Kirsty Odds.
· The format for the virus control measures were discusses and agreed.  FB pointed out that we would need to encourage the membership to bring extra clothing to the classes as the weather gets collder to maintain the ventilation in the rooms.  It was also agreed that the heating may need to be on longer before classes 
·  JD thanked VM for the new format of the document.  She approved the two appendices and the consistent type face for the document.  
4.  Tutor Pack.  
· JD pointed out the change in the arrangements for emergency contact.  In any emergency the public services are to be called.  And no special help is offered in these circumstances by the committee.
· MF noted that this document should state clearly that any reduction in pay for low numbers would be considered and averaged now over two terms 
· It was agreed that a Risk Assessment should be written to cover the special measures for the virus control.
· GH noted the importance of marking the registers and in particular to make the Self-Help group tutors responsible to see these were accurate
· MF noted that in the case of any positive test being reported then this should go to a committee member in the first instance.  It was noted that any group would then be informed of a contact but that the person would not be identified
5. September Timetable.  
· It was noted that the second class for Clay Portraiture, and the Self Help Life Drawing classes have been cancelled because of low numbers. 
· It was agreed allow woodcarving to continue to see how many would register as they are slow with the paperwork.
6. Safety measures for Third Floor Granary.
· The LoL have been asked to put some form of restraint across the windows on the Third floor as they are a safety hazard.  Especially in the current circumstances when the windows have to be open.  It was noted that in an educational building owned by the council there would be some form of barrier on a similar window.
7.   Payment to the Lamp of Lothian
·  It was note that the committee has to agree the annual payment to the LoL especially considering the change in the role that they now offer to PACC
8.  Treasurer Report
RF stated that there was little change in the finances as so far in the term no payment has been made to the tutors.  But he again stated the importance of writing the statements for the Annual Report.

Date of Next Meeting  - TBA
